
Applying for a NA-C Program Check Off List 

Getting Started:  
• Review requirements for Approval of Nursing Assistant- Certified (NA-C) Training Program WAC 

246-841A-420  
• Familiarize yourself with requirements for opening a New NA-C program at this website: 

Opening a New Nursing Assistant Training Program | Washington State Board of Nursing 

• Attend Required Orientations listed here below: 

(A) New NA-C Program Orientation: Overview of the NA-C Application Process and 

Requirements. 

When: 2nd Thursday of each month, 3:00 – 4:30 p.m.  

• Meeting ID: 283 207 103 95 

• Passcode: Uzza6N 

• Join Online: Join the meeting now  

• Dial in by phone: (564) 999-2000, (833) 322-1218 (Toll-free)   

• Phone Conference ID: 319 450 115# 

 

(B) Common Curriculum Orientation:  
i. Learn how to access and apply to use the Curriculum Framework 

ii. Gain a general understanding of the curriculum framework, its 
approach, structure, resources, and how it works 

When: 3rd Friday of each month from 10:30 a.m. – 12:00 p.m. 

▪ Meeting ID: 256 663 789 672 
▪ Passcode: rtVsA5 
▪ Join online: Join the meeting now 
▪ Dial in by phone (+564) 999-2000, (833) 322-1218  (Toll-free) 
▪ Phone conference ID: 670 146 636# 

 

(C) Program Director orientation: Offered Twice Monthly: This orientation highlights 

Significance of the Program Director (PD), Regulatory Requirements of the Role, and 

Resources for Fulfilling this role. 

 When: 1st Wednesday of each month from 3:30 p.m. - 5:00 p.m. 

• Meeting ID: 240 787 746 552  

• Passcode: FP7rAR 

• Join online: Join the meeting now    

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapp.leg.wa.gov%2FWAC%2Fdefault.aspx%3Fcite%3D246-841A-420%26pdf%3Dtrue&data=05%7C02%7CEunice.Muriu%40doh.wa.gov%7Cd7b4d1b4ce5d42f4900508dd2075812f%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638702411251661691%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=DipB1d9j7iejvBYVSCyerThC7hkr8JSPgLpEMTivbjw%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapp.leg.wa.gov%2FWAC%2Fdefault.aspx%3Fcite%3D246-841A-420%26pdf%3Dtrue&data=05%7C02%7CEunice.Muriu%40doh.wa.gov%7Cd7b4d1b4ce5d42f4900508dd2075812f%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638702411251661691%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=DipB1d9j7iejvBYVSCyerThC7hkr8JSPgLpEMTivbjw%3D&reserved=0
https://nursing.wa.gov/education/nursing-assistant-education/na-program-info/opening-new-nursing-assistant-training-program
https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_ZGQyZDJmNTktYWExNS00NWEwLTliNzYtNGEwYWU0ZTVmZDli%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%252211d0e217-264e-400a-8ba0-57dcc127d72d%2522%252c%2522Oid%2522%253a%2522dadcdf21-5ee6-4c29-b197-5cb5f328c291%2522%257d&data=05%7C02%7CEunice.Muriu%40doh.wa.gov%7Cd7b4d1b4ce5d42f4900508dd2075812f%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638702411251680807%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=%2Bk9ru6FrN50%2BIEAW%2BYV3rKXSlucvT3brZUAarwfhGkU%3D&reserved=0
tel:+15649992000,,289077621
tel:8333221218,,289077621
https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_OGU0NDM5MTYtNDkxOS00MmQ2LWFiOTctMjhiOWUwZTI1OTg0%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%252211d0e217-264e-400a-8ba0-57dcc127d72d%2522%252c%2522Oid%2522%253a%2522dadcdf21-5ee6-4c29-b197-5cb5f328c291%2522%257d&data=05%7C02%7CWABONCommunications%40doh.wa.gov%7C16f79277165543a4d28108dce7c6d883%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C638640088421504379%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=CpafqqLh%2F9G8iS8M55gGHqwksu5yloMlVKpCvqP0tU4%3D&reserved=0
tel:+15649992000,,289077621
tel:8333221218,,289077621
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Applying for a NA-C Program Check Off List 

• Dial in by phone: (564) 999-2000, (833) 322-1218 (Toll-free) 

• Phone conference ID: 289 077 621# 

When: 3rd Thursday of each month from 9:00 a.m. - 10:30 a.m. 

• Meeting ID: 283 624 968 049 
• Passcode: F4J6N9 
• Join the meeting now 
• Dial in by phone: (564) 999-2000, (833) 322-1218 (Toll-free) 
• Phone conference ID: 222 189 03# 

Complete the Nursing Assistant Training Program found here: Nursing-Assistant-Training-
Program-Application.docx 

Here below is a list of additional documents that are required to complete the NA-C Training 
Program Application. Please address every question and fill every box as appropriate. 

Document Name Direct Link to Document ✓ Complete 

Declaration of Compliance Nursing 
Assistant Training 
Program/owner/Administrator 

(Traditional, HCA or MA Alternative 
Bridge, or MACE) 

Program-Owner-Declaration.docx 

 

[   ] 

 

[   ] 

Program Director Application Packet Program-Director-Application-120924.docx [   ] 

Program Instructor Application 
Packet 

Program-Instructor-Application-
120524.docx 

[   ] 

Program Schedule Packet Program-Schedule-Template.docx [   ] 
Required Laboratory Equipment List Nursing Assistant Training Programs 

Laboratory Equipment List 
[   ] 

Skills Lab Checklist Skills-Lab-Checklist.docx [   ] 
Clinical Checklist Clinical-Checklist.docx [   ] 
Student Enrollment Agreement Enrollment-Agreement_0.docx  (Guide) [   ] 
Student Record  Student-Record.docx [   ] 
Attendance Record Attendance-Record.docx [   ] 
Verification of applicable co-
approving agency approval 

WAC 246-841A-420: [   ] 

Photographs of Space, Equipment 
and Supplies 

Add document pictures to application [   ] 

Common Curriculum Application Application Materials at Orientation  [  ] 
Submit All Documents with 
application to this email 
 

WABONNursingAssistantsED@doh.wa.gov 

 

[   ] 
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Applying for a NA-C Program Check Off List 

Have you completed the following tasks within the given deadlines? 

Task Deadline ✓ Complete 

Attend New NA-C Orientation  Attend at least 10 days before 
submitting your application  

[   ] 

Submit Program Director Application  No later than 30 days after program 
approval  

[   ] 

Complete Curriculum Orientation  Required prior to submission of 
Program Application 

[   ] 

Canvas Skills Testing Orientation To be completed after approval                   [  ] 

Submit All Required Documents With Application  [   ] 

Do you have any questions: Please contact:   WABONNursingAssistantsED@doh.wa.gov 

 

mailto:WABONNursingAssistantsED@doh.wa.gov

