
Tips on Registering for your Statewide Vendor Number
• Preceptors please do not provide your employers 

information on this form. 
• Unless otherwise marked do not skip any questions. If 

the registration is missing any information OFM will not 
complete your registration and you will not receive a 
vendor number. 

• These instructions are not intended to replace any 
instructions provided directly from OFM. If you need 
further assistance with this form, please reach out 
directly to OFM’s customer service team.

Part A: The name registered 
must be the same as the 

preceptor’s name listed on the 
Certification of Hours form. 

Part B – Vender/Payee Registration
1. Your legal name as shown on your income tax return

2. Skip #2 you cannot be paid by the Commission using a business SWV

3. Check: Individual/Sole Proprietor only

4. Skip #4

5. Your personal address on file with the IRS

6. City, State, Zip

7. Check: For individuals, this is your social security 

number. Fill in Social Security Number

8. Sign the form


